	[Your Business Name]
[Street address]
[City, State ZIP]
[email@yourbusiness.com]
[(555) 555-0123]
	CREDIT MEMO



	ISSUED TO
[Client Name]
[Street address]
[City, State ZIP]
[client@email.com]
	Credit memo number: CM-0001
Credit memo date: [Date]
Original invoice: INV-0042
Invoice date: [Date]



	Item
	Amount

	Duplicate payment of invoice INV-0042
Bank transfer received [date], ref. [reference]
	$1,180.00


	Subtotal
	$1,180.00

	Total credit
	$1,180.00



NOTES
Invoice INV-0042 ($1,180.00) was paid twice, on [date] and [date]. The second payment is held as a credit on your account and will be applied to your next invoice, unless you ask us to refund it.
