	[Your Business Name]
[Street address]
[City, Postcode]
[email@yourbusiness.com]
[Phone]
	ADJUSTMENT NOTE



	ISSUED TO
[Client Name]
[Street address]
[City, Postcode]
[client@email.com]
	Adjustment note number: AN-0001
Adjustment note date: [Date]
Original invoice: INV-0042
Invoice date: [Date]
ABN: [12 345 678 901]



	Item
	Qty
	Rate
	Amount

	Electrician labour, overbilled
6 hours at $110.00
	6
	A$110.00
	A$660.00


	Subtotal
	A$660.00

	GST (10%)
	A$66.00

	Total credit
	A$726.00



NOTES
Reason: 6 hours billed for the switchboard upgrade were not worked, as agreed on [date]. The GST shown is the decrease in GST on tax invoice INV-0042.
