
CREDIT NOTE
[Your Business Name]

[Street address]
[City, State ZIP]

[email@yourbusiness.com]
[(555) 555-0123]

ISSUED TO

[Client Name]
[Street address]
[City, State ZIP]
[client@email.com]

Credit note number: CN-0001
Credit note date: 10/27/2026
Original invoice: INV-0042

Invoice date: [Date]

ITEM UNIT PRICE QUANTITY AMOUNT

Price correction: copy paper, A4, case of 5
Billed $48.00, contract price $42.50

$5.50 60 $330.00

Quarterly volume rebate, 2%
Q3 purchases of $8,400.00

$168.00 1 $168.00

Subtotal: $498.00
Sales tax (7%): $34.86
Total credit: $532.86

NOTES/MEMO

Invoice INV-0042 billed the copy paper at $48.00 a
case instead of the contract price of $42.50. The
difference on 60 cases, and the sales tax on it, is
credited above.

CN-0001 · [Your Business Name]


