
CREDIT NOTE
[Your Business Name]

[Street address]
[City, State ZIP]

[email@yourbusiness.com]
[(555) 555-0123]

ISSUED TO

[Client Name]
[Street address]
[City, State ZIP]
[client@email.com]

Credit note number: CN-0001
Credit note date: 10/27/2026
Original invoice: INV-0042

Return no.: RA-0117

PRODUCT UNIT PRICE QUANTITY AMOUNT

Office chair, mesh, black
Returned unopened

$189.00 4 $756.00

Monitor arm, dual
Returned, box opened, unused

$75.00 2 $150.00

Restocking fee, 10% of opened items
Deducted from the credit

-$15.00 1 -$15.00

Subtotal: $891.00
Sales tax (7%): $62.37
Total credit: $953.37

NOTES/MEMO

Goods received back on [date], return
authorization RA-0117. The restocking fee is under
the returns policy agreed at sale. Credit applied to
invoice INV-0042; any balance will be refunded.

CN-0001 · [Your Business Name]


