
CREDIT NOTE
[Your Business Name]

[Street address]
[City, Postcode]

[email@yourbusiness.com]
[Phone]

ISSUED TO

[Client Name]
[Street address]
[City, Postcode]
[client@email.com]

Credit note number: CN-0001
Credit note date: 27/10/2026
Original invoice: INV-0042

Invoice date: [Date]
GST reg. no.: [M2-1234567-8]

ITEM UNIT PRICE QUANTITY AMOUNT

Monthly retainer, November
Half month not delivered

$2,250.00 1 $2,250.00

Subtotal: $2,250.00
GST (9%): $202.50

Total credit: $2,452.50

NOTES/MEMO

Reason: the November retainer was billed in
full but the engagement ended on 15
November by agreement. Credit applied to tax
invoice INV-0042.

CN-0001 · [Your Business Name]


