
CREDIT NOTE
[Your Business Name]

[Street address]
[City, State ZIP]

[email@yourbusiness.com]
[(555) 555-0123]

ISSUED TO

[Client Name]
[Street address]
[City, State ZIP]
[client@email.com]

Credit note number: CN-0001
Credit note date: 10/27/2026
Original invoice: INV-0042

Invoice date: [Date]

ITEM UNIT PRICE QUANTITY TAX RATE AMOUNT

Ceramic table lamp, white
Returned unused

$64.00 2 7% $128.00

Linen lampshade, 40 cm
Delivered damaged

$38.00 1 7% $38.00

Delivery charge, damaged item
Refunded in full

$12.00 1 — $12.00

Subtotal: $178.00
Sales tax (7%): $11.62
Total credit: $189.62

NOTES/MEMO

Reason: 2 items returned unused, 1 delivered
damaged. This credit of the amount above has
been applied to invoice INV-0042. [Or: has been
refunded to card ending 1234 on (date).]

CN-0001 · [Your Business Name]


