	[Your Business Name]
[Street address]
[City, State ZIP]
[email@yourbusiness.com]
[(555) 555-0123]
	INVOICE



	BILL TO
[Client Name]
[Street address]
[City, State ZIP]
[client@email.com]
	Invoice number: INV-0001
Invoice date: [Date]
Due date: [Date] (Net 14)



	Service
	Qty
	Rate
	Amount

	Translation, Spanish to English
Contract, source words
	4200
	$0.14
	$588.00

	Proofreading, second linguist
Words
	4200
	$0.04
	$168.00

	Certified translation
Birth certificate, per page
	2
	$35.00
	$70.00

	Rush delivery
48-hour turnaround
	1
	$120.00
	$120.00


	Subtotal
	$946.00

	Total
	$946.00



NOTES
Word counts are source words as counted by [CAT tool]. Certified translations include a signed statement of accuracy.
HOW TO PAY
Payment: [Bank name] · Account [number] · Routing [number], or [other ways to pay]
